August 24, 2012


Help File for generating VAT Form 501A
1. TIN: Enter your TIN

2. Enterprise Name: System will display

3. Dealer Address: System will display

4. Name of Tax deducting Authority: Enter name of agency which made TDS

5. Address of Tax deducting Authority: Enter address of agency which made TDS

6. Contract/Work order Date: Select date from Calendar

7. Contract details: Write in brief about contract

8. Full value of contract: Enter value in Rs. No coma and decimal (Ex. 45679123)
9. Bill No./Date: Enter Bill number and date. Ex. 1458/01-08-2012, 24568/02-08-2012

10. Total VAT Deducted in Bills: Enter total VAT deducted under ALL bills put together entered above in Rs. No coma and decimal. (Ex. 5679012)
11. VAT Remitted: System will enter same value as VAT deducted (Sl. No. 10)

12. TDS transferred or proposed to be transferred to subcontractor: Enter in Rs. No coma and decimal. It cannot be more than TDS paid to CTD. 

· If you do not have details on rest of the points, generate Form with above details.

· Click Generate Form 501 A. System will generate Form 501 A with above details.

· Print and take it to TDS deducting authority for filling rest of the information and signature. 

Complete Data entry of balance fields:

13. Click “Complete Data Entry Form 501 A” under Form 501 A Menu.
14. Enter Form No.: Enter unique number of Form 501 A. System will display content of Form

15. Challan Number: If amount was paid to CTD through Challan, enter Challan Number. It is mandatory. OR
16. Book Adjustment: If amount was paid to CTD through Book adjustment, enter Book adjustment Number. It is mandatory.

17. Challan/Book adjustment date: Select from Calendar.
18. Click Submit

19. Sign Form and Submit original Form 501 A  in CTO office.

Entry of Form 501 A in eReturn:
1. Select Form 501 under Adjustment portion of eReturn.
2. Enter Unique Form 501 A Number and press Tab or click in Amount Field. System will check Form Unique number and Challan Number in system, if found, it will populate amount in relevant field. If unique no. is wrong or Challan no. is not entered by dealer, it will give error message accordingly.
Note: Form 501 A can be entered in eReturn only after Form 501 A is generated and entry is completed in system including Challan Number and Challan date.
For any help write email to ctd_helpdesk@apct.gov.in
